Fundraiser
Job Description

Responsible to:
Chief Executive

Responsible for:

Introduction to the post

Trail-Blazers is at the cusp of an exciting development period. We are expanding by moving into a third Young Offenders Institution at the beginning of 2009 and (funding depending) aim to expand into further locations at quite a rapid rate.
Our current funding comes primarily from Charitable Trusts and Foundations. We have a number of long-term commitments already in place and we must explore those Trusts we have not as yet approached.
We need to increase our income significantly in the next few years in order to meet our ambitious expansion plans. 

We also need to diversify our income base - and believe that our expansion plans will make us a good candidate for Lottery funding. In addition, we want to achieve funding from the government/public sector either through tendering processes or funding applications.

With youth offending high on the media agenda, we also see opportunities for getting involved with the corporate sector via their corporate responsibility strategies.

The Fundraiser will be based at home, but will be required to attend the Trail-Blazers office (currently Aylesbury) for one day a week/fortnight (variable). In addition, the Fundraiser will be required to attend meetings with existing and potential funders (which may be anywhere in the UK)  and some other (unspecified) Trail-Blazers meetings from time to time .
The Fundraiser will provide a home office with computer, printer, dedicated telephone and answer phone - an allowance for use of these items and that of home heating and electricity is included in the salary. The cost of telephone calls and postage will be reimbursed  as will printer cartridges (as agreed). 

Main responsibilities:

· Be up-to-date with and knowledgeable of all aspects of Trail-Blazers work

· Carry out research and identify funding opportunities

· Submit high quality applications/tenders to a variety of potential funders 

· Ensure that Trail-Blazers is able to meet what it promises funders

· Keep comprehensive and comprehensible records
· Attend meetings with funders as and when required

· Provide project data and project reports for management and funder purposes

· Meet targets as projected and agreed

Other duties:

· Develop and maintain database
· Ensure that CEO is at all times aware of  fundraising activities undertaken and where required consult and work with CEO on funding proposals
· Ensure that staff in the Trail-Blazers office are aware of your work activities/hours and availability at the beginning of each working week

· Maintain organised, up-to-date and accessible files 

· Attend Trail-Blazers meetings as and when required and spend one day a week/fortnight in the Trail-Blazers office in order to keep abreast of the work we do and to maintain relationships with staff

· Any other duty as may reasonably be required by the CEO
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