PROJECT  OFFICER - Brinsford
Person Specification

Essential:

· Affinity with young offenders/understanding for people from disaffected backgrounds

· Excellent ‘people’ skills

· Well-developed communication skills (both written and spoken)

· Strong motivational skills

· Determination

· Flexibility

· Confidence
· Patience and the ability to work within a system where bureaucracy and unexpected changes are not uncommon

· Sense of humour

· Organisational skills

· Computer literacy: working knowledge of Word, Excel and Access

· Record-keeping, report writing and general admin skills

· Good time management skills

· Tidiness

· Willingness to work un-social hours from time to time

· Ability to work on own initiative and self-motivate as 'lone' worker

· Current driving license and willingness to use own vehicle for work journeys

Desirable:

· Experience of working within the criminal justice sector or in other social welfare environment

· Understanding of the voluntary sector and the ethos of volunteering

· Experience of volunteer management

· Resilience
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